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Duty Leave should be given aiso tar attanding meetngs 0 he UGs, DST, et
where ¢ teacher is nvited o share axpetise with academic bodies, government
of NGO,

STUDY LEAVE

The scheme of Study Leave provices an opportiunity 10 avall of schotarships /
feliowships awarded to the facuilty who wish to acquire new knowladge and to
improve analytical skills When a teacher is awarded a erholarehip of stipend (By
whateve! nomenchature used)or pursuing furthes studies leading to Ph. D/ Post:
doctosal qualification or for undertaking vesearch project in @ higher educalicn
nstitution a broad. the amount of the scholarshipfeliowsnips hall ot be linked 1o
the recipient's pay / salary paid 1o her | him by Fis | her parel b institution. The
awardess hall be paid salary for the entire duration of feliowshipischolarship,
provides of course s/he does not take up any other remunerative jobs like
teaching i the host country.,

A teacher on Study Leave shall not take up, during the penad of that leave, any
ragular or parl-time appoiniment under an organization in ndia of abroad. Sihe
may however be allowsd to accept 2 feliowship or a ressarch schoelarship.or an
ad hoc teaching and research assignment with honorariurm or any other form of
assistance, other than regular employment n an institution either in Indha of
abroat, provided thal the Executive Counclll Governing Bady of his { har parant
instilution may, Il & So desies, sanction study leave on reduced pay and
allowances 1o the extsnt of any recaipt In this regard, in lieu of teaching eto,
which may be detemined by hus/ her employear.

Study leave may be granted 1o entry-level appointees a5 Asaistant professor |
Aseistant Librarian | Assistant Director of Physical Education and SportsiCollege
DPE & S (other than an Associate Professor of Prafessor of a University/Collegel
institution, whe is othenwise eligible for sabbatical leave) after a mimmuIT of thrae
years uf continuous service, 10 pursue a special line of study af reseaic ciredtly
related to his [ her work: in the UniversityColiege/institution or o make a special
study of the various aspects of university arganization and metnods of education
giving iull plan of work '

Study Leave shall be granted by the Executive Councill Geoverning Body on the
recommendation of the Head of the Deparment/Principal concerned The leave
shall not be granted for more than three years in one spell, save n very
exceplional cases, In which the Eveeutive CouncitSyndicate is satishied that such
evtansion is unavoidable on acadermic grounds and Necessary in the inerest of
the UniversityColiegeinstitution

Study ledve shall not be granted loa teacher who is due o refire within five years
of the Jate on which s/he is expacied o retum o duty after the expiry of study
leave.
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Study leave may be granted not more than twice during one's career, However,
when study leave s taken in combination af Earmed Leave/ Extra-Ordinary-
Leave! Half-Pay-Leave, under no clroumstances, shall the maximum period
during the entire service exceed five years.

Study leave may be gmanted more than once provided that not jess than five
years have elapsed after the teachar refutned to duty on completion of earher
spell of study leave. For subsequent spell of study leave, the teacher ghall
indicate the work period done durning the of earlier leave as also give details of
work 1o be done during the propossd study spell of leave.

Mo tescher who has been grantad study leave shall be permitied to aler
subsetaniially the course of study or the progEamme of research without the
penmission of the Execulive counclll Governing Body. In the eyvent of the course
of study falis short of study |eave sanctioned, the teaches shll resume duty on
the conclusion of the course of giudy unlass the previou approval of the
Exacutive Councill Governing Body to treat the period of shordall ‘as Exira-
Ordinary leave jas been obtained

Subjest to the maximum period of absence from duty on leave not exceeding
three years, study leave may be combined with eamed leave, half-pay-leave,
extra-ordinary leave or vacation provided that the earmned leave al the credit of
the teacher shall be availed of at the discretion of the taacher  When study leave
i taken in conlinuation of vacation, period of study |eave shall be deemed 1o
begin to run on the expiry of the vacation A teacher whio is selecied to a higher
post during study laave, shall be placed in that position and shall get the highear
scale only after joining the posl

Subject to fulfilment of the stipulated conditions of grant of study leave iaid down

‘under the study leave bond, the pesiod of study leave shall count as service for

the purposes of retirement benefits {new pension schemefpension | contributory
providant fund), pravided ihat the tecichear rejamns the
Unwersity/Collegefinstitution on the expiry of histher stuty leave, and serve lor
the percd for which the Bond has been executed,

Study leave granted 1o a teacher shall be desmed to be cancelled availed In case
it 1= not availed of within 12 months of its sanction, provided that where siudy
leave granted has been so cancellad, the teacher may apply again for such
laave

A teacher availing hersell / himsell of study leave, shall underiake that s/he shall
serve the Universityfcollegelinstitution fer a continuous. periad of at least three
years 10 be caloulated from the date of hisfher resuming duty on expiry of the
study lgave.
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A teacher —

whi is unabie to complete his! ner studies within the period him of study leave
granted to him / her, or

who fails ta rejein the seivice of the Unwversity on the expiry of his/ her study
leave. of

wha rejoing the service of the University bul leavas Ihe semice without
campletng the preseribed period of service after rejaining the service. or

who within the =sald period & dismissed or removed from the service by the
University, shall be lisble to refund to the Unwersity/Collegefinstitution, the
amount of leave salary and allowsnces ang other expansas incurred on tha
teacher or paid ta himmer or on hisfher pehalf in connection vath the course of
sludy

The tescher on study eave shall submit to the RegistranPrincipal of hisiber
parent University/Collegelinstitution six-monthly reports of progress in hisiher
studies from his f her superdsar of the Head of the institution.  This report shall
reach the Registrar/Principal within one month of the expiry of every six months
of the study leave. If the report does not reach the Reglstrar/Principal within fhe
specified time, the payment of leave salary may be deterred till the receipt of
such report

The teacher on study leave shall submit a comprehepswe report oh the
completion of the -study leave period A copy of the researnch
documentimonagraphiacademic paper produced dunng the period of study leave
shall be pul En the public domain, preferably on Ihe website of he
University/Collegefinstitution

EXPLANATION:

If a teacher aske for extension of study leave and 15 not gra mied the extension but
does rof rejoin duty on the axpiry of the keave originally sanctioned sfhe shall be
deemed 1o have faled to rejoin the senice on the expiry of herfhis laave for the
purpose of racovery of duas under these guidealines,

Notwithetanding the above, the Executive CouncillGoverning Body may order
that nothing in these guidelines shall apply to a teacher who, within three years of
return (o duty from study leave s permitted 1o retire from service on medical
grounds, provided further that the Executive Council!Governing Body may in any
other exceptional case, waive or reduce, for reasons 1o recorded, the amoln
refundable by a teacher under these guidelines
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16 After the lesve has been sanctioned, the teacher shall, before availing himself /
hareall of the leave exscute a bond on the prescribed tarmat appended with
rules. in favour of the University/Collegefinstitution, binding himselffherself for he
due fulfiiment of the conditions laid down in the foregoing paragrapn
and give sscurity of immaovable propedy 1o the satisfaction of the Registrar
Principal or @ fidelly bond of an surance company of a guarantee by =
scheduled bank or fumish security of two permanent teachers for the areount
which might become refundabia 1o fhe University/Cotlege/Instiiunion

3. SABBATICAL LEAVE:

(] Parmanert, whole time teachers of the Unhiersity and Colleges who  have
compisted seven years of service as Reader/fzsocate Professor ol
ProfessoriPrincipal may be granted sabbatical leave fo indertake sludy or
recaarch or other scademic pursuil solely for the object of Increasing thew
proficiency and usefulness to the University/College and  hugher education
syEtem.

(il The guration of leave shall not exceed one year at a lime and two years i the
antire caresr of a teacher. '

(i) A weacher, who hé;_miqgﬂ_nlmseﬂmerﬁeﬁ of study leave, wiil not be entitled 1
the sacbatical leave
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Provided further that sabbatical leave shall not be granted until after the expiry of
five years from the date of the teachers rewm from previous study leave ofany__

"king 6 franing programme of duration of one yesr of more.

o A leacher shal| during the period of sapbatical leave, be paid full pay and
allowances (subject to the prescribed conditions being fulfiled); at the rafes
applicable to him/her immediatety prior fo histher proceeding on sabbatical leave

(v A teacher on sabbatical leave gnall not 1ake up, duning the period of that leave,
any regular appointment under another prganization in India or abroad. Helshe
may, hewever, be allowed to accepl a fellowship or a resaarch gchofarship or ad
hoc teaching and research assignment with nonorarum of any Other formm of
assistance. other than regular employmeant in an Tnstitution of advanoed studies.
provided that in such cases the Execufive CounciiGoverning Body may, f it so
desiras. sanction sabbatical leave on reduced pay and allowances

{(wl)  During the,perod of sabbalical leave, the teacher shall be aliowed to draw the
increment on the due date The period of leave shall also count as service. for
purposes of pensionfcontributary prowndent fund, provided that the teacher rejoins
the University/Coliege on the expiry of his/har leave.
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Casual Leave

Total casyal leave granted to a teacher shall not excesd 8 days in an academic
VeI

Casiial leave cannot be combined with any other knd of leave gxcept special
rneual lmave: However, such casus| leave may be combiped wilh holidays
ncluding Sundays Holidays or Sundays falling within the period of casual leave
shall not be counted ‘as casual leave:

Special Casual Leave

Specia casual leave, not exceeding 10 days in an academc year, may be
granted to a teacher

{a}  To conduct examination of & university/Public Service Commissioniboard
af exarmination or other similar bodiesfinstitutions; and

ib) To inspect zuademic instikdions attached to a statutory bosrd, ete. -

in computing the 10 days leave admissible, the days af actual journay, i any, 10
and- from the places where activities specified above, take place. will be
extluged

in add.tion, special casual leave o the extent mentioned below, may atso be
arantel:

@) T undergo sterlization eperation (vasectomy or salpingectomy) under
famity welfare programme Leave in this case will be restrcted to B
working days; and

(b To a female teacher whao undergoes non-puerperal steriization. Leave n
this case will be restricted to 14 days

{iv} Special casual leave cannol be accumiilatad. norcan i be combined with
any other kind of leave except casual leave. It may be granied n
combination with halidays or vacation by the sanctioning autherity on each
sccasion;
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Eamed leave admissible to-a teacher shall be:

{al 17a0th of actual servige including vacation, plus

(o1 1/3rd of the perad, if any. during which hefshe is required to perform duty
during vacation.

For purposes of computation of penod of actual servioe, al periods of leave
excep! casual spemal casual and duty leave shall be exchuded

Earmed leave at the credit of a teacher shall not accumutate beyand 300 days.
The maximum earhed leave that may be sanctioned at =t shall not exceed
RO days Eamed ieave exceeding 50 days may, howevel be sanchenad n tha
case of higher study, or training, or leave with medscal cerificate, or when the
enfire leave, or @ portion thereof is spent outside Indiza

For avoidance of doubt, it may be noted:

When @ teachsr combines vacation with gamed leave. the period of wacation
shall be reckoned as leave in caiculating the maxwnmum amount of leave ofl
average pay which may bie included In the partitular penod of leava_.

In casa where only a portion of the isave is spent outside India, the grant of leave
in excese of 120 days shall be subject fo the condition thai the portion of the
leave spent in India shall not in the aggregate exceed 120 days,

Encashment of earned leave shall be allowed to non-vacation members of the
teaching staff as applicabie to the employees of Central/State Govemmants

Half-pay Leave

Half-pay leave admissible o' & pemmanant ieacher shall be 20 days for each
completed year of service: Such leave may be granted on the basis of medical
certificate from & registered madical practiioner. for prvale affairs or for
academic purposes

Explaiation:

A “completed year of service" means continuous service of speohied duration
under the university and includes penods of absence from duty as well as leave
including extraordinary leave




I}

K,

(1

{ii}

- 1 & )

Commuted Leave

Canimited |save, ot exceeding alf the amount of half pay leave dua, may be

granteq on the basts of medcal cariificate front a registered medical prachtioner

to & permansn! teacher slibject 1o the following condibons:

(0 Commutad leave:dunng the antife senice shell be Hmited 1o a magimum
of 240 days;

iy WWhen cormmuted leave s granted, twice the amount of such leave shall be
Jdabited 2gaingt the half-pay leave due; and

i The total dusdtion -of samed leave and commuted eave fakenm W
conjunction shall not exeeed 240 days al & bme Frowvided thal no
commuled leave shall be granted under these rules unlgss the authority
sompetent to sanclion feave has reason 1o Deleve (hat the teacher will
returm o duly on-its expiny

Extraordinary Leave

A permanent teacher may be granfed extraordinany leave whern:
(@l Mo other leave is admissible, or

b Tther leave is admissible and the teacher applies in writing for the grant of
extraondinary leave.

Extraordinary leave shall stways be without pay and allowances. Extraordinary
leave shall not count for increment except n the following cases

[&) Leave taken on the basis of medgical canificates:

()  Cases where the Vice ChancellorPrincipal is satisfied that the leave was
taken due to causes beyond the control of the leacher, such as nability 10
;ain or rejoin duty due to civil comotion or & natural calamity prowded
the tescher has no other kind of leave o his credd.

(¢} Leave taken for pwsuing_hlghar'sludies; and

(dy  Leave granted to accept an invitation 1o a teaching post or fellowship or
reeaarch-cum- teaching post &r on assignment for technical or academic
waork of importance
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Extraordinary leave may be combined with any other lemve except casual leave
and special casual leave, prowided that the total parod of continuous absence
from duty on leave (iIncizding penods of vacation when such vacation is taken in
conjunction with: leave) shall nat excesd fhree years except in cases where leave
is taken on medical cerjficate The kotal period of absence from duty _5t_1_;ﬂ iE_T"D
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coee excead five years in the ful wmﬁﬁhwﬁg of the individual.

The aLthority arnpowered to granl lsave may commute retrospectively penods of
absence without leave into extraordinary leave.

Leave Mot Dues

Leave not dug, may, at the discretion of the Vice ChancelianFrincipal, be granted
io a permanent teacher for @ penod not exceeding 380 days during the entre
period of service, out of which not mere than 90 days at a time and 180 days in
all may be otherwise than on medical cerlificate. Such leave shall be debited
against the half-pay leave samed by him/her subDsequentty.

‘Leave not due' shall not be granted, unless the Vice Chancellor/Principal is
sansfiod that as far as can reasanably be foreseen, the teacher will return o duty
an the expiry of the leave and eam e leave granted

A teacner to whom “eave not due' is granted shall not be permitted 10 lender
his/he: resignation from service so-long as the debt balance in hisfner leave
actount is nol wiped off by active seryice, of helsha refunds 1ha amount paid to
him/her as pay and aliowances for the period not so earned. In a case where
retiremant is unavoidable on account of reason of Il health, incapacitafing the
teacher for further service, refund of leave salary for the period of leave stifi 10 be
earned may be walved by the Executive CounciiGoverning Bady

Provided that the Executive CounciliGoverning Body may wawe off, in any other
exceptional, for reasons to be rectrded In witing, the refund of leave salary tar
the perod of leave still to be earned

Maternity Leave

Matemity ieave on full pay may be granted to & woman teacher for a periad not
sxceeding 180 days. to be availed of twice in the entire career Matermity leave
may also be granted i case of rriscariage including abortion, subjecl to the
candifion that the total leave granted in respect of this to a woman teacher 1n her
career s not more than 45 days, and the application for leave 15 supported by a
medical cerificate.
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Maternity leave may be combmed wih gamed leave, hall pay 'eave o
extraordinary lsawe but any leave applied for in continuabion of maternity leave
may be granted if the request s suppaned by a medical certificate

Child Care Leave

Wamen teachers havirg minor children may be granted leave Up o two years o
taking care of their minor children Thild care leave for a maxmum perod of two
years {730 days¥ may be granted o the women teachars during entire serwce
periad 0 hnes with Central Govermmet wonen empioyeas  In the cases, where
ihe child care leave I8 granted more  than 45 days, 1he

LipversityiCollegefinstitution  may appoint a guesi substitule fzacher with
inbmation to the UGG

Paternity Leave

Paternity l&ave of 15 days may be gmanted o make teachers during the
confinemertt of thair wives: and such lgave shall granted onjy ug to wo children

Adoption leave E

Adoption leave may De provites as pe the rukes of the: Central Governmeant.
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